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chuydn vdo ngubn tai lieu (file)tdng hgp do Phong Truy6n thOng (P. TT)
Trong d6, thong tin y6u cdu d6u co ghi chI thoi gian hodn thdnh PHI

NHAN YEU CAU THIET rE thong qua dLrong li6n kdt truc tuydn sau:

o He th6ng trLlong Pathway TuC Durc.

www. pathway.edu.vn/ph ieutiepnha nyeucauth ietke
o He thdng trr-rdng Pathway Academy:

www. pathwayacademy.edu.vnlph ieutiepnhanyeucauth ietke

l. MUC D1CH

. Thdng nhdt chung vC quy trinh y6u cbu thidt kd hinh dnh cho cdc su kiQn, hqng

mqc trang trf co so, sdn phdm in 6'n cr]a cdc Kh6i/Phong ban/Cum/Co sd trong

He th6ng truong Pathway Tue Drrc vd He thdng trudng Pathway Academy.

il. MUC TIEU

. Tao su thuan loi trong cOng tdc thidt kd nhdm tdi uu thoi gian, ngubn lrrc vd sqr

dbng b0 hinh dnh cho cdc Kh6i/Phong ban/Cum/Co so trong He thdng truong

Pathway Tue Drrc vd He th6ng truong Pathway Academy.

ilt. Ddt rt/gNc AP DUNG

. Cdn b0 nh6n vi6n, giSo vien co chuc vu tu cdp Td trudng, Truong BQ ph6n,

Trudng Khdi/Phdng Ban, Qudn ll, VQn hanh, Hi6u truong, Pho Hieu trurdng, Gidm

ddc Khdi, Gidm ddc v6n hdnh, Gidm d6c Di6u hdnh, Tdng Gidm d6c.

. C6n b0 nhAn vi6n, giSo vi6n duoc phdn nhiOm giO vai tro Trrrdng Ban Td chrrc,

hodc duoc phdn nhiem tr..r'Truong Ban Td chrrc trong cOng tdc thgc hien cdc yeu

chu thidt kd cho phbng Truy6n thOng.

rv. PHAM Vr AP DUNG

. Td't cd cdc sqr ki6n, cdc hinh dnh, dn phdm duoc s[r dung cho cdn b0 nh6n vi6n,

gido vi6n, hoc sinh, phu huynh tr6n cdc kenh truy6n thong tir truc tuydn (online),

truc tidp (offline).

v. Hl./oNG DAN THU. C H|EN

1. QUY DINH VE ilEp NHAN YEU CAU:

o Toan b0 yOu chu s6 dugc tidp nh6n qua duong lien kdt truc tuydn (link) va drroc
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. V&* p*zqrm wz *&*g wz&* tl&p rzfu$*: Phong Truy6n thong chi tidp nhdn yeu cbu vO

thidt kd, khOng ti6'p nhdn cdc n6i dung cOng viec khdc bao gbm.

o Vidt n6i dung tren tdt cd n6n tdng mang x5 hoi/website cria h€ th6ng truong
Pathway Tue Duc vd HO thdng truong Pathway Academy.

o Review thu ngo/thu thong b6o/Iu dien ti/noi dung zalo grri n6i b6, phu huynh
hoc sinh..

o Yeu chu vO chup hinh/quay phim/dung phim.
*Lttu y. Khong tiSp nhan yeu c6u qua thr-rdien trrtrtrctidp/nhdn tin SMS hodc
cdc trng dUng 0TT nhu Zalo, Viber.../goi di6n thoai cho b61 kj, nhan su ndo crja
phbng Truy6n thong.

* VQ viQ,* x*c rninh y&u *ku:
o Nhan su y6u chu thidt kd duoc quy dinh nhu sau:

. C6'p bflc vd chfc vu phdi tr,r Td trudng, Trtrdng B0 Phan trd l6n hof c nh6n
sL^r co duoc su phdn nhiem chinh thtrc ttr Trudng Ban Td Chuc chtrong
trinh (qua thtr dien t&/van bdn) thi moi duoc gti y6u chu thiSt kd. Viec ndy
nhdm ddm bdo ta't ca noi dung yeu chu dd dugc xdc minh, trdnh viQc chinh
s&a nhibu lhn tren thi6t kd

o Ddivoita't ca chr-rong trinh chn phdi g*i dinh kdm bdn scan/hinh chup Totrinh
k6'hoach td chtrc dd duoc Tdng Gidm ddc H0 thdng trudng Pathway/Gi5m
ddc Van hdnh/Qudn lf Vdn hdnh phe duyet dd phong Truy6n thong c6 co sd
dd thtrc hien noi dung yeu chu.

*Lttu !: Phong Truyln thong s6 chua thd thuc hi€n y€u cdu ndu thi6'u 1 trong 2 noi
dung tr€n.

o VQ pbqm vi thi6tb<d:

o Phong Truybn thong chi ti6'p nhAn yeu chu thi€i kd db hoa (Graphic Design).
Cdc hinh thtrc thiet kd khdc, phong Truy6n thOng s6 khong tidp nhQn yeu chu
thicl kd.

o Cdc hang muc thidt kd ma phong Truy6n thOng khong ti6'p nhdn thidt kd bao
gbm.

, Thidt kd NQi thal/ Ngoai thd't (lnterior Design/ Exterior Design)

. Thidt kdthoi trang, dbng phUc rieng biet (Fashion Design)

. Thi6't kd sdn phdm (Product Design)

. Thi6i kd 3D, phdi cdnh 3D.

. Thidt k6'linh vQt/nhdn v6t hoat h'inh.

. Thi6t kd lien quan ddn v6 tay.

o Voi cdcthidt kdco sr/di6u chinh noi dung, hinh dnh vuot qud 20v"th\ phdng
Truybn thong s6 tlnh nhu la 1 thi6i kd moi va 5p dUng quy trinh 7 ngay ldm
viec dd trd sdn phdm.
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o Thidt kd co s[r dung logo, hinh dnh cia don vi thu 3/d6itdc, nguoi y6u chu
thi6i kd chn cung cdp cdc n6i dung sau:

. Thrr dien tri/vdn bdn c0a nguoi dai diQn ben thtr 3/ddi tdc d'Ong f cho phep
hQ th6ng trr-rong Pathway TuO Dtrc, h0 thdng truong Pathway Academy sdr
dUng logo thuong hi6u, hlnh dnh cdra b6n thf 3/ddi tdc.

' Logo, hlnh dnh chdt lrrgng cao (ding dd in d'n dr-rgc) cho phong Truy6n
thong thong qua thu dien tri.

. Luru f : phdng Truy6n thong chua thd thLrc hien yeu cdu thidt kd ndu thi6u 1

trong 2 thong tin tr6n.

. Ve$n chuangtmnh:

o Todn b0 chuong trinh phdi dugc dat va thdng nh6l ten chrrong trinh, t6n chrl
d6, t6n cdc phhn n6i dung/ hoat d0n9,... (gi0a c6'p qudn l1i valhoEc bQ phQn/
nh6n su li6n quan) trrrdc khi tidn hinh y6u cdu thidt kd.

o Edi voi c6c chuong trinh chn Phbng Truy'6n th6ng dAt ten s6 tinh th6m til 5
ngay d6n 14 ngiy ldm viQc {"k31 ten/ chuong trinh (tiry theo tfnh chd't vd mtrc
dQ phric tqp c0a chuong trinh). Nhan su tidp nhdn sd thong bdo vd xdc nhQn
cdc thong tin ddt t6n tr6n thLr di€n tu voi ngLroi y6u chu.

. \G phieu ti6p nh$n y€u ciu thi6t k6 g6p: tdi da ba (3) phidu ti€'p phQn ydu cdu
thidt ke' gdpl Cqrm/ Thdng. Quy dinh sdr dung:

o Phqm vi dp dr,rng: iip dung cho Cum trudng Tp. Thri Dtic, Cum trudng Quin
12, Cr;m trlrong HuyQn Binh Chdnh. Khong dp dung cho Vdn phdng Pathway
Trung t6m.

o Nguoi y6u chu g[ri dhy d0 tal cd thong tin qua duong li6n kdt trqc tuydn dugc
quy dinh phia trdn vd thuc hien g[ri y6u chu it nh61 3 ngay lAm viQc (*) truoc
thdi didm mong mudn nhdn sdn phdm (vf dtt: ngity ban mong mudn nhfln kt
12:00 ng|y 5/9/2024, ban c'6n gtti thong tin d'6y du, drtng vd email xdc nh\n
toitn b0 thong tin trtoc 12:00 ngey 2/9/2024).

o MQt (1)phidu tidp ph6n y6u chu thi6l kC'ga'p chi drrgc 5p dung cho mQt (1)
hAng muc thidt kd (layout). Khong tlnh nhi6u hang mr=rc trong mQt (1) y6u chu
thie't kd.

o Phi6'u tidp phqn y6u cbu thidt kd gd'p khong dugc cQng dbn theo tirng thdng.

o Nhdn sr,r theo d6i vd quy€l dinh sri dr,rng: Qudn lli Vfln hAnh hodc Chuy6n vi6n
Truy6n thong CUm (Local Marketing).

o Khi sri dUng hdt phidu tidp phan yeu c6u thi6t kd gdp trong thdng, mqi phdt
sinh g6-p khdc c6n phdi dugc sLr ph6 duyQt c0a Trrrdng phong Truybn thOng.

. D6i vdi cdc y6u chu thidt k6 gd'p nhrrng dd hdt phidu ti6'p phdn y6u chu thiSt

kd gdp hoac/va c6 mOt sd y6u chu d{c biet (khon g ndm trong quy€n hqn

giai quydt cia Local lttlarketing/ nhdn sV P.ff . Nhan sU dat hirng vui ldng
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grii thlr dien tu truc tidp v'€ Truong Phong Truy6n th6ng, Qudn lf VQn hdnh

hodc GiSm d6c V6n hanh dd duoc huong dln/ gidi quydt.

tr3 nUbZ |i::rn'az*:.:. Dtrgc tlnh trr Thu 2 ddn Thir 7 kh0ng tinh Ch0 Nhat, ngdy nghi

16, nghitrgn vgn theo quy dinh cta HO th6ng.

2. THor ctAN TIEP NHaN VA Xt/ LY:

o Phong Truy6n co vai tro ti6'p nh6n h6 tro cho toan b0 c5c phong ban, co sd tr6n

todn hO thdng. Nhdm h6 trotdi da dd phong Truy6n thong co thd hoan thanh tdt

nhi6m vu cia minh, thhy/co luu 1i vO thoi gian ti6'p nh6n vd xt l1i yeu chu thi6i kd

nhu sau.

o Thtr Hai - ThLr B6y hirng tuhn trong khung thoi gian tr-r 08'00 ddn 17:A0 $hong

tidp nhan vito cdc ngey Le/Tdt, Chu NhQt, ngdy nghitron ven theo quy dinh cia

HQ thdng Traong Pathway Schoo/ vit H€ th6ng truong Pathway Academy).

o Cdc ydu chu thidt kd duoc grJri sau 15:00 hang ngay s6 duoc tinh qua ngay

h6m sau. Trong trurong hop, yeu cbu thidt k6'roi vao sau 15:00 thtl Bdy th'i s6

duqc phdn h'6i qua thu diQn tri vdo ngay thf Hai cta tuhn tidp theo.
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3. euy rRiNH TrEp NHAN vA xt/ lY vEu cAu nEu cHUAN:

w#* LLrU ** *a*z&a*w*v**{ ru*ryryrr*w*v***N T*4#*W&*4

w3

??wng banl*a *a *r4*r
lhe* trrnk {** di** **m
form de di€n d'ay du,
&{nh xA* c,&rlhangli*}

Truong phong/
TBP/ Td trurong
Ban Gi5m Hieu/
Truong HDCM
Lead Du 6n

{Ar**r &a *,;'r:r.
rJ,,:7 i1"?r:*i
t *\/t4letVr,,1

W* ,t&* *r*&t
tWrytbxbry:I&i
t*i&* *7 ngby thnt
vi**.
W* ry&* w*ew*
ttr*k&: T#, t*zr&xs

72*tbrxv*$*,"

w
?.zz phiw*ha
zi6p**$* *sder

rtY. I I pnan hor ve cac
**hhu&nE kh*ti6p nhQrr

arder qua Shu ry26, nlz*t*

*,{ Sfichbng:
- Trw*ry fuW 3: *sds
W lq $h*ngtin $by $,iJ,

d**g tsm**in*, quy $inh)

=> l-r. I I lten nann tlep
*b$xvbx'* ly y*rs r,&u.
- Tr*z*W *tW 2: Ar&s
?Mns bry t4 {rhi6u
t*ng 2in vb/h*tt* thbi
giandx*i7 ngby *h*ng
**ng d*ng urg*r*
titk*lj'> ? " T1 Ph'&n hbi
*rd*r khbng hqp l* vh
ybucbub& sungha$cfvb
$t&rs chinh *tc lhbng 1tn.

tiitu mSi ti6p nh$*
wa?.71

*x/ *#*1St &a24*
*au *hi x?z$rz *rd*r

. t r L.
P" r r pnan nor qua

wn*il I *rz xh&*v,&
*r**r ?ry l$ *uy
kh&ng $& ti6*
bbn?z bts** ti#*
Z?t*u"

Tra*{: {t

Th'dy ** qz,&* kanh phuc s&1hay ddi the gioi

I



ilerH6N6rRddNG
PATHWAYTU€S8C

*?
?.W x*li
y&****

- _- ,./
P. TT tien hanh cdc hang
{nt}t th*$ n&i du*E va

timeline dd thong nhat.

p.w Thw turz*4*n* $H

lWrynlz*,"

w
?*lC* p*im

*t:*i $ibu **intu,
zhay d$i tn6*

cb)

?*/C$Vh*tz**i n$id*ng
&n &il\* *hixh, thaV $&i

$6u ca) o1 tfux auv
?4*1AT lts*a $*ngli*u *hi
*ibu rhi*h l?i rnq* "4.

,, l

Ti6u chi di0u chinh":
- Ttu**ti&qx xht: Ti6V 14t,

qxytr2nh"
- W?z&W &*wxW ti&*s *fut:

qtsay lqi *zto* i *{ta
quyl"nn?:.

Trudng phong/
TBP/Td truong

Ban GiSm HiOu/
Trt-rong HDCN/

Lead Dur 5n

174*i *unry *{**
*?zin* *& *zsry*
*t:'ytlt'**z **zl*,
'*,**r, QLVM\

Vr**g 24* **u k*t
*k$x*N*r*v**q*.

**
?.71tr& *&*p*&sx2hx*
lxm*lin* $A th$ng n*1*".

?,77
a. zN -t /

lrmelrne 0a tnong
*h*..

']

'il

4. NGUYEU rAc cHiNH sun rnrEr xE

o MOt thidt kd dugc hoan thinh drra tr6n nhi6u ti6u chf vO h'inh dnh thuong hiQu,

mdu sdc thuong hi6u, thdnh t6 thLrong hieu, bd cUc thidt kd, font chCr dtroc quy

dinh sdr dung,... Viec ddnh gia mQt thidt kd ld x6u hay dgp s6 khong thd ddnh gia

v'i ti6u chf x6'u dqp cia goc nhin m6i ngtroi khdc nhau. Chinh v) vAy, viQc chinh

s&a thidt kd sE chi dtrgc thuc hiQn voi cdc nguydn tdc sau:

o Noi dung (text) thay ddi v'i cdc l1i do khdch quan ddn trr str thay ddi c0a Ban

Di6u hanh, co quan quan lf nha nuoc dd phn hop voi tinh hlnh ngay tai thoi

didm do. Vi v6y, voi cdc thay ddi niry s5 duoc thr-rc hi6n theo quy tr'inh ga'p dd

d5p rrng duoc nhu chu.

o Noi dung (text) thay ddi do lf do chrl quan ddn trr viQc khOng th6ng nha't nQi

dung ngay tir dhu, so su61 trong noi dung y6u chu, sai ch[nh td, dirng ttr ng[r

TrangT
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khong phir hop...Trong trtrong hgp viQc thay ddi nQi dung fiAn 20o/o thi s6 dtrgc

tinh thoi gian nhu mOt yeu chu thidt kd moi.

. Cdc y6u chu chinh sua thiSt kd khac nhu mdu sdc, bd cuc, hlnh dnh si dung,...sE

tu chdi chinh srra.

vt. Ap outtc vA THt HANH

. Quy tr)nh y6u chu thidt k6'duoc 5p dUng va hieu Iqrc thi hanh kd tr^r ngay kf.

. Cdc nhAn srr thu0c phong Truy'6n thong co trdch nhiem hrrong d6n, tu v6'n cho

cdc cdn b0 nhdn vi6n, gido vien co chuc vU tLr cdp Td trudng, Trtrdng BQ phQn,

Trudng Khdi/Phdng Ban, Qudn lf VQn hdnh, Hi6u truong, Ph6 HiQu trtrdng, Gidm

ddc Kh6i, Gidm d6c vdn hdnh, Gidm ddc Di6u hdnh, Tdng Gidm ddc. .\
. Cdc nhdn sLr thuOc cd'p bOc vd chtrc vu dugc ndu c6 trdch nhiQm thuc r'iqn (ig\o

;.'lftheo quy trinh. if
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